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TRUONG PAI HOC KINH TE &QTKD
KHOA: KHOA HOC CO BAN
B mon phu trach: TIN HOC

PE CUONG CHI TIET HQC PHAN

1. Tén hoc phan: Tin hoc dai cuong; Ma hec phan: GIF131

2. Tén Tiéng Anh: General Informatics;

3. S tin chi: 03 tin chi (2/1/6) (02 tin chi ly thuyét, 01 tin chi thuc hanh/thao luan, 06 tin
chi tu hoc)

4. Piéu kién tham gia hec tap hoc phan

Mén hoc tién quyét: Khong co

Mon hoc trudc: Khdng ¢

5. C4c giang vién phu trach hec phan

STT | Hoc ham, hoc vi, he ten | 50 dién Email Ghi chi
: T thoai
1 | Ts. Vii Van Huy 0982718363 | vuhuyhnvn@tueba.edu.vn
2 | Ts. Nguyén Thi Lan Huong | 0983099608 | lanhuong@tueba.edu.vn
3 | Ts.Lé ThuHa 0945333646 | thuha@tueba.edu.vn
4 | Ts. Pham Minh Hoang 0986703748 | hoangpm@tueba.edu.vn
5 | Ths. Poan Manh Hong 0983080478 | dmhong@tueba.edu.vn
6 | Ths. Tran Thi Xuan 0972280946 | tranxuantbhd@tueba.edu.vn

6. M0 ta hoc phan:

Hoc phan Tin hoc dai cwong trang bi cho sinh vién céc kién thic co ban vé may

tinh va Internet, phan cang, phan mém, hiéu rd cach thuc hoat dong co ban cua hé diéu
hanh Windows, mua sim may tinh, tu tin thuyét trinh, khai thdc may tinh an toan va hiéu
qua. Sau khi hoc xong mén nay, nguoi hoc ¢6 thé sir dung thanh thao may tinh trong cac
cdng viéc nhu soan thao van ban, sir dung bang tinh dién tir, phan mém trinh chiéu bao
céo khai thac va sir dung Internet, sir dung cong cu trinh chiéu, khai thac va str dung cac
phan mém ung dung khéc. Qua nhitng kién thuc rat co ban da duoc trang bi nay, sinh

vién c6 thé tu hoc va ap dung cac kién thic nay vao tirng cong viéc cu thé sau nay.




7. Muc tiéu hoc phan

Muc tiéu MO ta Chuan | Trinh d9
(Goals) (Goal description) daura | nanglyc
Hoc phan nay trang bi cho sinh vién: CTDT
Kién thuc co ban vé may tinh, Internet ndi chung,
G1 phan mém, phan cirng, mot sé thiét bi mang va 1.3 2
thiét bi van phong lién quan.
Hiéu dugc cach thic hoat dong co ban cua hé didu
hanh Windows tir d6 van dung dé cai dat, thiét 1ap
va khai thac cac phan mém w@ng dung trén may
tinh mét cach hiéu qua.
Thanh thao cac phan mém tin hoc van phong co
G2 ban va mot sb tién ich may tinh khéc. 13,22 3
Thanh thao céac dich vu trén mang Internet va cac
tién ich cé lién quan.
Thanh thao cac cong cu tim kiém truc tuyén va
ngoai tuyén.
K§ nang lam viéc nhom, va thuyét trinh bang
G3 miéng. 1.3,3.1 3
Tham gia c6 trach nhiém trén khdng gian mang.
8. Chuan dau ra cia hoc phan
Chuén MO ta Chuan Trinh d6
dau ra HP | sau khi hoc xong mén hoc nay, nguoi hoc ¢ the: | daura ning luc
CTPT
Phan biét dugc sy khac nhau giira phan mém va
oLl phan ciing may tinh; phan mém &ng dung va 13 5
"~ | phan mém hé thdng; céc thiét bi may tinh va thiét '
bi mang co ban.
Kiém tra, thdo ra va lap rap vao dugc mét sé linh
G1 | Gl2 kién may tinh c& nhan dé ban thong dung. 13 3
G13 Phéan biét duoc mang may tinh noi bé (LAN) va 13 3
mang Internet.
G2 | G2.1 | Thyc hién cai dat thanh cong cac phan mém ung 1.3 3




dung nhu cac phan mém tin hoc vin phong Ms.
Offices (Ms. Word, Ms. Excel, Ms. Powerpoint,
...), bo g tiéng Viét c6 dau, phan mém nén va
giai nén dir liéu, ...

G2.2

Str dung thanh thao cac phan mém tin hoc vin
phong co ban nhu: Ms. Word dé trinh bay va
soan thao van ban, ...; Ms. Excel dé tinh toan,
quan ly dit liéu, ...; Ms. Powerpoint dé tao bai
thuyét trinh, gidi thiéu san pham, hay quang céo,

1.3

G2.3

Sir dung thanh thao cac cong cu tim kiém ngoai
tuyén dé bé tri va sap xép dit liéu hidu qua; truc
tuyén dé khai thac Internet an toan, hiéu qua
phuc vu cho cOng Vviéc ciling nhu viéc tu hoc tap
kién tharc méi nham nang cao trinh d6 va hoc tap
suét doi.

13,22

G2.4

Str dung thanh thao email trong cong viéc: trao
d6i cong viéc, marketing, ...

1.3

G25

Str dung thanh thao mot s6 dich va mang phé
bién nhu luu trit dit liéu trén ddm may, chia sé dir
liéu truc tuyén, tao 1ap cac hoi thao truc tuyén,
tao 1ap ban khao sét truc tuyén, ...

1.3

G2.6

Khéc phuc dugc nhitng 15i co ban lién quan dén
phan mém va phan cing may tinh PC.

1.3

G3

G3.1

Chua dong ap dung céc kién thac vé hé diéu hanh,
phan mém va Internet dé ty tin cai dat, khai thac
cac phan mém &ng dung mai phuc vu cho hoc
tap, lam viéc doc lap, lam viéc theo nhom, hay
lam viéc truc tuyén mot cach hiéu qua.

3.1

G3.2

Binh luan, chia sé, ... c6 trach nhiém trén khdng
gian mang mang noi chung va Internet noi riéng.

3.1

9. Nhiém vu caa sinh vién
9.1. Phdn ly thuyét, bai tdp, thdo lugn
- Dy 16p > 80 % tong s6 thoi lwong cua hoc phan.

- Hoan thanh céc bai tap duoc giao.

- Nghién curu tai liéu hoc tap.

9.2. Phan theec hanh, tiéu lu@n (néu co)
- Tham du > 80 % tong sb thoi luwgng caa hoc phan thuc hanh.
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10. Tai liéu hoc tap

- S&ch, giao trinh chinh:
1. Vit Van Huy va cong su, Tin hoc dai cwong, NXB KHKT, 2020 <Du kién>

- Tai liéu tham khao:

Gi4o trinh IC3 GS4 CCI Learning NXB Téng hop Thanh phé Hé Chi Minh 2014.

Joan Lambert, Windows 10 Step by Step, Second Edition, Microsoft Press, 2017

1.

o0k wn

Joan Lambert, Microsoft Word 2016 Step by Step, Microsoft Press, 2015

- Hoan thanh cac bai thuc hanh trong tai liéu thuc hanh bét bugc.
- Hoan thanh céac bai tap thuc hanh duoc giao trong qua trinh hoc.

Curtis Frye, Microsoft Excel 2016 Step by Step, Microsoft Press, 2015
Joan Lambert, Microsoft PowerPoint 2016 Step by Step, Microsoft Press, 2016
Website: https://www.giaiphapexcel.com

11. Ndi dung giang day chi tiét

Tiét Noi dung giang day Chuan | Trinh @6 | Phwong | Phuwong
Y S S . diura | ning luc phap phap
(Ghirchi t'i; fenczgfnrjuc Mo Cud | e phan | (TONL | day hoc | danh gi
& & (CPR dat | dat dwoc | (Thuyét | ..

i Lz ., (Kiem tra
duoc khi khi ket giang, UA trinh
kétthic | thic | thao lugn | 1 ST
chwong) | chwong) | nhom...) nghiém,

thuyeét
trinh
nhém,...)
1 | Chwong 1: NHAP MON TIN G1.1; 2,3 Thuyét | trac
HQC PAI CUONG G1.2 giang, | nghiem
e 3 ' thao luan
1.1. Mot so khai niém co ban ve :
¢ 50 et co hatl Ve G1.3; nhom

tin hoc va Céng nghé thdng tin.
1.2. Phéan loai may tinh.

1.3. Phan cing

1.4. Phan mém

1.5. Ban quyén phan mém

1.6. An toan lao dong va bao vé
moi treweong trong sir dung may
tinh

1.7. Cac van dé an toan thong tin
co ban khi lam viéc véi may tinh



https://www.giaiphapexcel.com/

2,3 | Chuong II - HE PIEU HANH G1.2; Thuyét | Kiémtra
WINDOWS 10 G2.1 giang, | quatrinh,
2.1. Tong quan vé hé diéu hanh thap lugn trac.A
] nhom nghiém
Windows
2. 2.Quan ly hé diéu hanh
Windows 10
4 | 2.2.Quan ly hé diéu hanh G1.2; Thuyét
Windows 10 (tiép) G2.1; giang,
G2.3; thao luan
G2.4: nhom
G2.5;
G3.1
5,6, | Chwong III - MICROSOFT G2.1; Thuyét | Kiémtra
7 | WORD G2.2: giang, qua trinh
3.1. Giéi thigu thao lugn
nhom
3.2. Cac thao tac co ban
3.3. Céc thao tac soan thao co
ban
3.4. C4c thao tac bién tap noi
dung van ban
8,9 | 3.4. C4c thao tac bién tap noi G2.1; Thuyét
dung van ban (tlé’p) G2.2: gléng1
3.5. C4c thao tAc bién tap noi th4o lugn
A nhom
dung van ban nang cao
10, | 3.5. Céac thao tac bién tap noi G2.1; Thuyét
11 | qung vin ban nang cao (tiép) G2.2: giang,
e o thao luan
3.6. In an )
nhom
12, | Chwong IV —- MICROSOFT G2.1; Thuyét
13 | EXCEL G2.2: giang,
4.1. Giéi thigu bing tinh Excel thao luan
nhom

4.2. Cac thao tac co ban
4.3. Dir liéu trong Excel




14, | 4.3. Dir liéu trong Excel G2.1; Thuyét | trac
15 | (tiép) G2.2: giang nghiém
4.4. Cong thwrc va ham thong
dung trong Excel
16, | 4.4. Céng thirc va ham thong G2.1;
11; dung trong Excel (tiép) G2.2:
4.5. Co s dir lieu
4.6. Pinh dang c6 diéu kién
19, | Thi Giira hoc phan
20
21, | 4.7. P06 thi G2.1; Thuyét | Kiémtra
22 | 4.8. Phan tich dir ligu trang tinh | 5o ». giang qua trinh
bang tru xoay PivotTable va
PivotChart
4.9 Pinh dang trang va in bang
tinh
23 | Chwong 5: Microsoft Powerpoint | G2.1, Thuyét | Thuyét
G2.2 giang, trinh
5.1 Gii thigu thao luan | nhom
5.2. Cac thao tic co ban G2.1, Thuyét
G2.2 giang,
thao luan
24 | 5.3. Cac thao tac véi mot slide G2.1, Thuyét
G2.2 giang,
thao luan
5.4. Chén cac doi twong vao slide | G2.1, Sv tu
G2.2 hoc,
nghién
chu tai
ligu
5.5. Hiéu trng cho bai trinh chiéu | G2.1, Thuyét Trac
5.6. Tao cac nut Actionbutton G2.2 giang nghiém




5.7. Tong duyét (BTVN)
25, | Kiém tra bai tap nhém (thuyét G2.1, 3 Thao Thuyét
o6 | trinh) G2.2 luan, trinh
danh gia | nhém
27, | Chwong 6. Mang may tinh va G13,G |23 Thuyét | BT tim
og | internet 6.1. Téng quan vé mang | 2-3, giang, kiem, BT
may tinh G2.4, thao luan | chia s?,
G2.5, truy cap
6.2. Intern’et G3.1 may tinh
6.3. Mot so dich vu cia Internet tir xa,...
6.4. Trinh duyét web
6.5. Mot sé tién ich khi sir dung
mang may tinh
29 | Chwong VII. Cac 16i may tinh G2.6, 2 Thuyét | Bai ktra
phé bién va cach sit dung mgt s§ | G3-1 giang, trac
tién ich thong dung. thio luan | nghiém
cuoi
chuong
30 | Chwong VIII — Cong nghé théng | G3.2 2 Thuyét | Trac
tin va cc van dé xa hi giang, ngh_iém
8.1. Cach mang cong nghiép 4.0 thao luan | cuoi
chuong
8.2. Thuwong mai dién tir va ngan BT tim
hang dién tir kiém, BT
8.3. Mot s6 van dé vé dao dirc khi chia s,
tham gia mang trU,y C?p
8.4. Bao v¢ ban than khi true may tinh
tu xa

tuyén

8.5. Tim kiém thong tin

8.6. Mot s6 van dé lién quan dén
phap luat trong sir dung mang
may tinh

8.7. Cau hdi on tap

12. Panh gia két qua hoc tap

12.1. Thang diém: 10




12.2. Danh gia qua trinh: 50%, trong do:

Kiém tra thuong xuyén: 30%

Thi gitta hoc phan: 20%. Hinh thac thi: Thi thuc hanh + vn dap trén may tinh.

12.3. Thi két thac hec phan: 50%

Hinh thirc thi: Thi thuc hanh + van déap trén may tinh

12.4. Ké hogch kiém tra, dinh gidg:

Trinh | Phwong
X . CDR A 4
Hinh thic N Thoi ) a6 | phap |
2 Noi dung .2 danh Ty l1¢ %
kiem tra diém gié ning | danh
luc gia
Kiém tra thwong xuyén 30%
Kiém tratrac | + Bai kiém tra 1 Tiet4 | Gl11 |2 Kiém
nghiem Bai tric nghiém cac hiéu G12 |3 tra t_r?c
biét cor ban vé may tinh nghiem
online 2%
hoac
trén
gidy
Kiém tra thuc | + Bai kiém tra 2 Tiét Kiém
hanh Bai kiém tra cac thao tac vé = G2.1 |3 tr? thuc
luu file, copy file, nén file hanh,
e, coPy T, el T G22 |3 filebai | 10%
va cac k¥ nang tin hoc van R
, , Xn A tap
phong cua phan mém soan
thao van ban Word
Kiém tra thuc | + Bai kiém tra 3 Tiét Kiém
hanh Bai kiém tra cac thao tic vé | 22 G2.1 |3 tr? thye
luu file, copy file, nén file hanh,
u e, copy Hie, : G22 |3 filebai | 10%
va cac k¥ nang tin hoc van tip
a

phong cua phan mém bang
tinh Excel




Kiém tra bai
tap thuyét
trinh nhom

+ Baikiémtra4

Tao bai thuyét trinh
hoan chinh theo chu dé
cho truéc cd su dung
cac ki ning theo yéu cau
trong  phan  mém
PowerPoint

Tiét
25, 26

G2.1
G2.2

Thuyét
trinh
nhom,
File bai
tap

5%

Kiém tra tric
nghiém va tu
luan

+ Bai kiémtra s

- Bai tric nghiém hoic
bai tap vé internet va ung
dung cac ky nang:
+Chia sé¢ 1 file dir liéu
Ién mang qua email
+ Luu trir 1 file trén
google driver
+ Diéu khién may tinh cua
ban tir xa (gilp ban cai dat
phan mém)
+ Cach xu ly mot vai 16i
vé phan mém va phan cang
may tinh
+ Tao lap 1 cuoc hoi
thao tryc tuyén cung
nhém ban (nhém 5 -10
nguoi)
+ Tao ban khao sat truc
tuyén dé khao st nhu cau
khach hang, hoic su thoa
mén cua khach hang vé
dich vu nao do, chia sé
link khao sat cho dbi
tugng khao sat

GV
giao
vé nha
gui
KQ
ktra
qua
phan
mém
online

G1.3
G2.3
G2.4
G2.5
G2.6
G3.1
G3.2

W W W W W W w

3%

Kiém tra giira ky

20%

Thi

Noi dung bao quat vé:

- Windows

- Soan thao van ban word
Thoi gian lam bai 30 phut,
5 phat cham thi va hoi thi /
1sv. (Khong dwoc sur dung
tai ligu).

Tiét
19,20

G2.1
G2.2

Thi van
dap,
thuc
hanh
trén
may

20%

Thi cudi ky

50%

Thi

- Noi dung bao quat tat ca
cac CbR quan trong cua

Cuoi
hoc ky

G2.1

Thi van
dap,

50%




mon hoc. G2.2 |3 thuc

- Thoi gian lam bai 45 hanh
phat, 5 phat cham thi va trén
hoi thi / 1sv. (Khdng dwoc may

su dung tai liéu).

12.5. Bdng déi chiéu cac chudn dau ra hoc phan dwoc dinh gid

CPR Hinh thic kiém tra
hoc phan | Bai tap Triac | Thaoluan | KT thwong | KT gitta | Thi két
nghiém nhém Xuyén Ky thac HP
G1.1 X
Gl.2 X
G1l.3 X X
G2.1 X X X X X
G2.2 X X X X X
G2.3 X X
G2.4 X X
G2.5 X X
G2.6 X X
G3.1 X X
G3.2 X X

13. Céc yéu ciu dbi véi ngudi hoc:

Pao dac nghién ciru khoa hoc: Cac bai tdp ¢ nha va bai thuc hanh phai dugc thuc hién tir
chinh ban than sinh vién. Néu bi phét hién c6 sao chép thi xir Iy céc sinh vién co lién
quan bang hinh thirc danh gia 0 (khong) diém thudng xuyén.

14. Ngay phé duyét lan dau:
15. Céap phé duyét:

Trwéng khoa Trwéng Bo mon NhAm bién soan
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TS. Pham Héng Truong TS. Vii Vian Huy TS. Nguyén Thi Lan Hwong
va nhom bién soan

16. Tién trinh cap nhat PCCT

Lan 1: Tém tat noi dung cap nhat DCCT lan 1: ngay 16 thang 3 | <nguoi cap nhat ky va
nam 2020. ghi r6 ho tén)

Hoan thién dé cuong hoc phan dinh hudng theo chuan dau ra CDIO

Trudng Bo mon:
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